
Directions for taking and submitting your handwritten exam online
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Fall 2020

We will be conducting timed, synchronous exams. You will be preparing your exam solutions by
hand on paper, then scanning them and submitting them electronically. If you have easy access to
a scanner, that is preferable, but we realize that most students do not. (If you do have a scanner,
make sure it is capable of generating a pdf document with multiple pages. If not, just use the
mobile-device directions below.) These directions assume that you do not have a scanner, but do
have access to a smartphone or tablet with a camera, running iOS or Android.

If you have access to neither a scanner nor a camera-equipped mobile device running
iOS or Android, you must contact us in advance to make other arrangements. Simi-
larly, if you are unable to take the exam synchronously with the class, or if you require
any other accommodation, you must contact us in advance to make arrangements.

1 Before the exam

Documents scanned using the native camera app are hard to read, due to the perspective distortion.
You should use a scanning app that corrects for perspective. We recommend Genius Scan, and
these directions assume you will use it.

Before you take the exam, install the Genius Scan app. It is available free through the app store
on iOS and Android. Unfortunately, there are other apps with the same name. Be sure to get the
one with this logo:

Also be sure that your Gradescope password is something that you can feasibly enter on your
phone. Make sure you have plenty of paper. Unlined paper is preferable, but not essential.

Finally, use the directions that follow to submit something on Gradescope to the “Test exam”
assignment. Students who do not submit a test exam should not expect to receive any consideration
if they find themselves unable to submit their real exam for any reason.

2 During the exam

Prepare your solution to each problem on a separate piece of paper. Subproblems of the same main
problem can share a page.

We recommend that you prepare your solution in black or blue ink. Dark pencil is also acceptable.
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Light pencil can lead to an illegible scan. We cannot grade solutions that we cannot read. Also,
unlined paper results in a less noisy scan, as you can see in the examples below.

Do not consult any resources other than your own notes. This includes, but is not limited to: do
not discuss any aspect of the exam with any other person, and do not consult the internet. You
may consult the class notes, but this is not recommended and is more likely to hurt you than help
you. In fact, we recommend that you limit yourself to a one- or two-page “cheat sheet” that you
prepare in advance.

3 After the exam

First, make sure the surface where you will be scanning your exam is well lit. Then open the Genius
Scan app. You should see something like this.

On iOS: press the orange plus to scan documents. On Android: press the blue camera. This will
bring up a camera screen.
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An orange rectangle will appear on the document as the app autodetects its edges. When the
rectangle appears in the right place, press the shutter button (the circle at the bottom with a zero
in it), or just wait and the app will scan the page automatically when the autodetect stabilizes.

The app will briefly show the page it scanned and then return to the camera screen. The zero is
now a one. Proceed to scan all the remaining pages. (When you are scanning a test exam, be sure
to scan at least two pages.)

Once there is at least one page scanned, you will see a “Done” button (on iOS) or a checkmark
(Android).
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Now it lets you review your document. You can swipe through to check that every page is there.
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The press the share button. On iOS it’s in the lower right; on Android it’s at the top. This gives
you an Export document menu. It looks pretty different on iOS and Android.

Leave the format set to PDF, and don’t alter the resolution. On iOS there’s an extra menu before
you save your scans; choose “Files” and you see:
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Now, on either platform, you pick where to store the scan. If you store it on a cloud service, then
you can get it on your computer and submit that way, which may be easier. However, remember
that cloud services can be flaky, so make sure you know how to submit directly from your phone.
If you’re submitting from your phone, it doesn’t really matter where you store the scan. Choose a
place and store the scan.

Now open the browser and go to gradescope.com. Log in and select the correct exam. Click
“SUBMIT PDF.” Then click “Select PDF” and navigate to where you stored the scan. Choose the
scan and upload it.

At this point, the exam’s submission time is recorded. If the next process takes a little while, it
does not count against the submission deadline.

Gradescope now gives you a list of exam problems.

For each problem, click the problem, and then check every page that contains part of that problem.
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When you are done locating all the problems, click “Submit.” Your exam is submitted.

Finally, delete your scan from wherever you stored it. You don’t want its presence to confuse you
when you are submitting your next exam.
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